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JUSTIFICATION FOR OTHER THAN FULL AND OPEN COMPETITION





*View Instruction Sheet – page 4 below* 
SAIC-Frederick procurement policy requires that any acquisition to be conducted in a manner less than full and open competition be fully justified as to the reasons for limiting the competitive process.  Incomplete documentation or justifications that are not thoroughly substantiated to the satisfaction of applicable Federal Acquisition Regulations (FAR) or SAIC-Frederick procurement policy will be rejected and the procurement competed to the maximum extent practical.

All fields are required:

1. Identification of the Requesting Organization
	Purchase Request Number
	     

	Requesting Organization/Dept:
	

	Requestor Name:
	     

	Requestor Email:
	     

	Requestor Phone No:
	     


2. Description of the procurement action requested
	Project title:      

	Project background/description/objectives (100 word max):
     


	Total Estimated Dollar value (inclusive of any options):       


	Type of procurement action:

	 FORMCHECKBOX 
  New Requirement

 FORMCHECKBOX 
  Follow-On

 FORMCHECKBOX 
  Other (Specify):


3. Identification of the statutory authority permitting other than full and open competition—check or note all that apply.  See FAR 6.302 for descriptions of authority, applications and limitations of use. The FAR may be accessed online at: http://acquisition.gov/comp/far/current/html/Subpart%206_3.html#wp1086841
 FORMCHECKBOX 
  
Only one responsible source and no other supplies or services will satisfy requestor’s requirement (see FAR 6.302-1).
Provide a detailed description of the unique characteristics of the supplies or services requested as well as those of the proposed subcontractor:
	



 FORMCHECKBOX 
 
Unusual and compelling urgency where delays would cause serious injury to the government or SAIC-Frederick (see FAR 6.302-2).
Provide a detailed description of the situation that has given rise to the urgency and describe the severity of the damage to be realized by the government for the incremental time period required by the competitive process.  Additionally, provide a timeline describing when the need for the procurement was known and describe the reasons for any time lapse between when the need for the procurement was identified and when action was requested by the procuring activity.

	     



 FORMCHECKBOX 
 
Other authority. 
Cite the FAR authority (6.302-3:7) and provide a detailed description of the situation that has necessitated its use.  The description of the situation and the justification for its use must be thoroughly substantiated (use additional sheets as necessary).

	     



4. Description of the market research conducted (see FAR Part 10) and the results thereof, or a statement of the reasons market research was not completed.
	     



5. Statement of actions the requesting organization will take to remove or overcome any barriers to competition before any subsequent acquisition for the required supplies or services.
	     



Requesting Organization Certification
This is to certify that the information contained herein, including supporting information and/or data verifying the government’s minimum needs, schedule requirements, and other rationale for other than full and open competition, are accurate and complete.

	
	Name & Title
	Signature
	Date

	Requestor
	     
	     
	     

	Requestor’s Immediate Supervisor
	     
	     
	     



JOFOC Acceptance (to be completed by procurement personnel)
This JOFOC has been evaluated and has been accepted by the authorized SAIC-Frederick individual indicated below:

	     
	
	     
	
	     

	Name & Title
	
	Signature
	
	Date


INSTRUCTIONS FOR CG3 JOFOC FORM

1. Requestor name is the person who can respond to questions concerning the procurement.

2. List purpose of this procurement, such as replacement of old equipment, need to add the following capabilities and list them, etc.  In the second block, choose a new requirement, a follow-on (previously justified to this source and need to procure again) or other and specify.

3. Federal regulations acknowledge several reasons that may justify limiting competition.  The first box, citing “one responsible source” lists the most common exception, which generally means the following to NCI-Frederick:

· Same vendor must be used to retain continuity with prior work

· Patent rights

· Software applications

· Other comparable reasons

It is necessary to provide additional documentation listing unique qualifications that support the reason.

4. List the products, manufacturers, services checked and document how the suggested vendor and/or products were determined.

5. List how you will conduct market research in the future or state why this is simply not possible.
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