
NCI at Frederick 
Property Pass (Non-Renewable) 

Please type or print information clearly 

This form must be used whenever property is removed from its present NCI at Frederick accountable location. This pass 
is limited to a period of 30 days from the date of issue. All property must be returned by the end of the 30-day period. 

1. Date Issued 2. Due Date for Return of Property 

By my signature, I certify that the use of the equipment described below is for official Government work ONLY, and I 
assume complete responsibility for the care of this equipment while in my possession. 

Employee Removing Property 
3. First Name 4. Last Name 

5. Signature 6. Date 

7. Decal Number 8. Description of Property 

9. Manufacturer 10. Model Number 11. Serial Number 

12. Justification for Removing Property 

Person Authorizing Removal of Property 
13. First Name 14. Last Name 15. Title 

16. Signature 17. Date 

Property Control Officer Information 
18. First Name 19. Last Name 20. Title 

21. Signature 22. Date 

Property Accountability Department Representative Information 
23. First Name 24. Last Name 25. Title 

26. Signature 27. Date 

Copies of this form are to be maintained by: 

1 – Person Removing Property 

2 – Property Accountability Department 

3 – Property Control Officer 

4 – Protective Services 
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NCI at Frederick 
Property Pass (Non-Renewable) – Instructions 

1. Enter the issue date of the property pass. 

2. Enter the due date for the return of the property. 

3. Enter employee’s first name that is removing the property. 

4. Enter employee’s last name that is removing the property. 

5. Signature of employee that is removing the property. 

6. Date employee signed the document. 

7. Enter decal number. 

8. Enter description of property. 

9. Enter manufacturer. 

10. Enter model number. 

11. Enter serial number. 

12. Enter justification for removing the property. 

13. Enter authorizing person’s first name. 

14. Enter authorizing person’s last name. 

15. Enter title of authorizing person. 

16. Signature of authorizing person. 

17. Date authorizing person signed the document. 

18. Enter property control officer’s first name. 

19. Enter property control officer’s last name. 

20. Enter title of property control officer. 

21. Signature of property control officer.  

22. Date property control officer signed the document. 

23. Enter property accountability department representative’s first name. 

24. Enter property accountability department representative’s last name. 

25. Enter title of accountability department representative. 

26. Enter signature of property accountability department representative. 

27. Date accountability department representative signed the document. 
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