REQUEST FOR BLANKET ORDER SET-UP

Establish as User/Buyer:

(Phone-in order AND enter releases)

Name:   
     Ext.:             SmartStream User ID:        
Department:             Bldg/Room:                   E-mail:        
	Center Numbers:
	Signature Authorization: (Must have UNLIMITED PR authority)
(Electronic Signature accepted)

	
	

	     
	           

	
	

	     
	     

	
	

	     
	     

	(Additional center numbers – please attach list)


Establish as User/Requestor:

(Place orders only)

Name:             Ext.:             SmartStream User ID:        
Department:             Bldg/Room:        

E-mail:        
Authorized User Buyer to enter User Requestor releases into system:         
	Center Numbers:
	Signature Authorization: (Must have UNLIMITED PR authority)
(Electronic Signature accepted)

	
	

	     
	     

	
	

	     
	     

	
	

	     
	     

	(Additional center numbers – please attach list)


Do not write below this line.

…………………………………………………………………………………………………....

Request received: _______________



Memo sent: __________________

Blanket Order Training received: _________________








      Return to Joyce Shelton, Bldg. 1050


1
Revised 6/19/2012

