TERMS AND CONDITIONS FOR USE OF THE BLANKET ORDER PROGRAM



The undersigned, by signature on this document, verifies that she/he has read and understands the Blanket Order Program, the Blanket Order procedures and furthermore agrees to abide by those instructions and the following conditions:




          All purchases will be for official use only; no purchase of items for personal use will be made.

Responsibility for assuring that purchases are authorized and in accordance with all policies and procedures will rest with the undersigned. In cases where doubt exists over the legitimacy of a purchase or of the procedure, the undersigned is responsible for seeking advice from the Purchasing Department prior to the purchase.

	Blanket Users are held accountable with all responsibilities associated with the privilege of participating in the Blanket Order Program. Accountability is through the three strikes policy.  If a Blanket User receives three strikes, the Blanket Coordinator will assess the User’s account profile to determine if a pattern is noted and contact will be made with the Blanket User’s Supervisor to determine if suspension of privileges for one to three months or permanent revocation of privileges is warranted.  Blanket Users who continuously make errors and do not follow policy waste company time and resources in tracing and correcting postings.

          The undersigned will notify the Blanket Coordinator upon termination and or changes to her/his current employment status.

  I, the undersigned, have read and understand this document and the documents referenced and             voluntarily agree to accept responsibility for the authority to place orders utilizing the Leidos Biomedical   Research Blanket Order Program.



☐as User/Buyer	☐as User/Requestor
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(Program Area)	(Building and Room)
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(Typed or Printed Name)	(Signature)
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