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1.0 PURPOSE 

This document describes the processes for evaluating the hazards in confined spaces and determining the 
proper procedure to implement for confined space entry at the National Cancer Institute (NCI) at 
Frederick and the Frederick National Laboratory for Cancer Research (FNLCR).   

2.0 SCOPE 

In accordance with 29 Code of Federal Regulations (CFR) 1910.146 and the American National 
Standards Institute/American Society of Safety Engineers (ANSI/ASSE) Z117.1, confined spaces must be 
identified, evaluated, and designated at the workplace.   

No entry shall be made into confined spaces at NCI at Frederick and FNLCR without first conducting a 
hazard evaluation of the confined space and then following the procedure that is appropriate for the 
confined space as it is inventoried.   

3.0 PROCEDURE 

Procedures for entry to a confined space must be followed whenever work that must be performed within 
requires personnel to enter the confined space.   

In 2015, the Environment, Health, and Safety (EHS) Directorate conducted a confined space hazard 
evaluation of confined spaces at NCI at Frederick and FNLCR.  EHS maintains a repository of 
information gathered during the confined space hazard evaluation; this repository is referred to as the 
Confined Space Inventory Listing.   

Reference to the Confined Space Inventory Listing is required for identifying the appropriate entry 
procedure, and whether or not a hazard evaluation must also be conducted before planning for entry.   

• If a confined space is newly identified (i.e., it is not on the current Confined Space Inventory 
Listing) and/or all of the hazards have yet to be evaluated, then a hazard evaluation per Section 
3.1 must be followed.   

• If a confined space is already in the Confined Space Inventory Listing and the hazards have not 
changed, then follow the procedure for selection of the appropriate confined space entry 
procedure per Section 3.2.   

A decision tree diagram is presented in Appendix A. 
3.1 Hazard Evaluation 

If a space is already designated as a confined space in the Confined Space Inventory Listing and the 
hazards of that space have not changed, then re-evaluation is not necessary and immediate selection of a 
confined space entry procedure per Section 3.2 is appropriate. 

Step Job Role Action 

1 Department 
Supervisors 

1.1 Identify spaces that meet the definition of a confined space (see 
EHS-SAF-21.1, Confined Space Entry Program Overview), in 
conjunction with EHS, as necessary. 

1.2 Inform the Confined Space Coordinator when a new confined space 
is identified. 
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Step Job Role Action 

2 Confined Space 
Coordinator 

2.1 Evaluate each confined space for hazards, using the Confined Space 
Evaluation Form (see Appendix B).   
 
Perform the evaluation in advance of any entry into the space, 
whether it is routine or an unanticipated emergency.   
 
Notes: Entry for unanticipated emergencies includes excavation to 
expose and repair underground utilities. 
 
If a confined space entry is necessary but was not anticipated, then 
perform the hazard evaluation simultaneously with the entry 
preparation. 
 

2.2 Determine if the space is a permit-required confined space (PRCS) or 
non-PRCS; in accordance with IH-SOP-4041, Confined Space 
Determination Guidance. 

2.3 Take one of the following actions (see IH-SOP-4041). 
• If the confined space is a PRCS, then evaluate it further to 

designate it as either PRCS-atmosphere or a PRCS-
lockout/tagout (LOTO). 

• If the confined space is a non-PRCS, then evaluate it further 
to designate it as either non-PRCS two-person rule or non-
PRCS authorized personnel only. 

2.4 Update the Confined Space Inventory Listing. 
2.5 Consult with the Fire Department(s) for fire protection and rescue 

considerations. 
3 EHS 3.1 Label the confined space per IH-SOP-4041, Confined Space 

Determination Guidance. 
3.2 Draft confined space-specific entry procedures in advance of PRCS 

entry. 
3.3 Have the confined space-specific entry procedure reviewed and 

approved. 
4 Confined Space 

Coordinator; EHS, 
and Impacted 
Departments 

Review and approve confined space-specific entry procedures. 

3.2 Selection of Confined Space Entry Procedure 

The process of selecting the appropriate confined space entry procedure is determined by the confined 
space classification in the Confined Space Inventory Listing.   

Confined spaces at NCI at Frederick and FNLCR are classified in the Confined Space Inventory Listing 
as follows: 

1. Permit-Required Confined Spaces 
2. Permit Required Confined Spaces with Lockout Tagout  
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3. Non Permit Required Confined Space - Two Person Rule 
4. Non Permit Required Confined Spaces - Authorized Personnel Only 

If a change in conditions occur within a non-permit required confined space (non-PRCS) (i.e., flooding, 
contamination, etc.) it automatically becomes a PRCS and all proper precautions must be taken, including 
re-evaluation of that space per Section 3.1, above.  

The following steps, in conjunction with the Confined Space Entry Decision Tree provided in Appendix 
A, apply to selecting the appropriate confined space entry procedure. 

Step Job Role Action 

1 Workers In consultation with the Department Supervisor and adhering to posted 
signage, determine if confined space permitting and confined space 
monitoring is required in the area where work is to be performed. . 

2 Department 
Supervisors 

2.1 Reference the Confined Space Inventory Listing to determine the 
designation of the confined space. 

2.2 Determine which confined space entry procedure(s) to use for a task 
by selecting the appropriate category from the guidance in Appendix 
A. 

3 Confined Space 
Coordinator and EHS 

Provide assistance with selection of the appropriate confined space entry 
procedure, and provide personnel with periodic training and audits as 
required in EHS-SAF-21.6, Periodic Reviews and Training. 

4.0 RECORDS  

The following records are relevant to this procedure:  

Record Custodian Storage Medium 
Confined Space Inventory Listing  EHS Electronic 
Confined Space Entry Evaluation Form EHS Electronic 

5.0 RELATED DOCUMENTS 

The following documents provide requirements and background information relevant to all confined 
space entry procedures of this Program: 

• 29 CFR 1910.146, Permit-Required Confined Spaces  
• ANSI/ASSE Z117.1, Safety Requirements for Confined Spaces 

The following documents provide background information relevant to the subjects of this procedure: 

• EHS-SAF-21.1, Confined Space Entry Program Overview 
• IH-SOP-4041, Confined Space Determination Guidance 

6.0 DEFINITIONS 

Definitions applicable to all confined space entry procedures are provided in EHS-SAF-21.1, Confined 
Space Entry Program Overview.  

https://www.osha.gov/pls/oshaweb/owadisp.show_document?p_table=standards&p_id=9797
http://media.msanet.com/na/usa/fallprotection/rescueproducts/workmantripod/ANSIZ117.1-2009WhitePaper.pdf
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7.0 ABOUT THIS PROCEDURE 

Issuing organization: EHS 
Final approver: Terri Bray 
Subject matter expert: Michael Gearheart 
Review cycle (months): 12 
Date last revised: initial issue 
Date last reviewed: initial issue 

8.0 SUMMARY OF CHANGES IN THIS VERSION 

None.  Initial issue.  Replaces portions of EHS Compliance Manual Chapter C-15. 

9.0 APPENDICES 

Appendix A: Confined Space Entry Procedure Decision Tree  

Appendix B: Confined Space Evaluation Form 

Appendix C: List of Confined Space Entry Procedures 
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APPENDIX A: CONFINED SPACE ENTRY PROCEDURE DESCISION TREE 
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NO 
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5 
 

 
 

APPENDIX C: LIST OF CONFINED SPACE ENTRY PROCEDURES 

EHS-SAF-21.1, Confined Space Entry Program Overview 
EHS-SAF-21.2, Hazard Evaluation and Determining the Appropriate Confined Space Entry Procedure  
EHS-SAF-21.3, Permit-Required Confined Space Entry 
EHS-SAF-21.4, Permit Required Confined Space Entry with Lockout Tagout Procedure 
EHS-SAF-21.5, Non-Permit Required Confined Space Entry 
EHS-SAF-21.6, Periodic Reviews and Training for Confined Space Program 
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