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Purpose:

This document provides information regarding NCI Frederick’s emergency preparedness and response plans and procedures.  The procedure presented here references several emergency documents -which are primary- and is designed to assist auditors in characterizing and assessing the referenced programs.
Applicability:

This procedure applies to all personnel within the scope of NCI Frederick’s EMS:

· Environment, Health and Safety (EHS)

· Acquisition and Logistical Services (ALS)

· Facilities Maintenance and Engineering (FME)

· Other directorates as they are included in the EMS scope in the future

References:

· ISO 14001

· Executive Order 13148

· NCI Frederick Environmental Management System Manual

Responsibilities:

· EMS Program Manager, with the help of the EMS Implementation Team, will review, update and execute these procedures. 

· Direct Supervisors will review emergency response procedures and environmental policies with their personnel.
· NCI Frederick personnel will adhere to established emergency response procedures.
· Emergency services, to include EHS, Police and Medical services will be familiar with all emergency response procedures.
Procedures:

NCI Frederick has assessed the potential for accidents and emergency situations at the facility, and developed comprehensive emergency response procedures.  These procedures are documented in the NCI Frederick Environmental Health and Safety Operations and Compliance Manual, in Section B-1, “Emergency Response Procedures,” which is available on the internet at:

http://home.ncifcrf.gov/ehs/uploadedFiles/B-1_Emergency_Response.pdf.  

These procedures provide responsibilities and actions for the following specific emergency situations: 

· Spill (biological/chemical/radiological)

· Fire

· Flooding and water damage

· Medical emergencies

· Power outage

· Water outage

· Ventilation outage

· Oxygen deficiency

· Bomb threat and suspicious object

In addition, the NCI Frederick website includes a Quick Reference Guide to provide personnel with emergency preparedness information.  The internet address is:  

http://web.ncifcrf.gov/campus/emergency/guide.asp.  This site provides specific contact telephone number(s) for personnel to call in the case of various types of emergency events. 

The NCI-F has signed an interagency agreement and maintains 24-hour radio communication with the Ft. Detrick Army Garrison to provide fire response and control through Fire Company # 50 located on post.

Also, the NCI-F Spill Prevention, Control & Countermeasure plan (SPCC) documents all containers of hazardous materials above 55 gallons in size and includes topological maps of their location and the nearest downhill storm sewer.

Finally the NCI-F Hazardous Waste Contingency Plan delineates the responsibilities and procedures to be taken in the event of an emergency within Building 1071, where the largest concentration of hazardous materials are stored.

Following an emergency event, the affected organizations and emergency response personnel conduct a debriefing to identify problems encountered and lessons learned during the emergency response. The EHS Director or his designee is responsible for this debriefing and review.
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