
  
   

 

    

 
    

  

  
       
  

 
 

     

    

 
   

    
   

    

  
  

  

    

      
  

    

     

 

 

    
     

Request for an International 
Telephone Access Code 

Please type or print information clearly 

 New Request  Cancellation 

Employee Information 
1. First Name 2. Last Name 3. Telephone 

4. Title 5. E-mail Address 

6. Company Affiliation 
 Leidos Biomed  DMS 
 Other (Specify): 

 NCI 
7. Employee Location 

Building/Room: 
Is the employee located at the ATRF?  Yes  No 

8. Division/Organization 9. Project Number 

Requester Information 
10. First Name 11. Last Name 

By my signature below, I certify that the use of the international calling access code is for official government business only conducted by me and 
I assume complete responsibility for safeguarding this code. 

12. Signature 13. Date 

Approved by Manager/Supervisor 
14. First Name 15. Last Name 

16. Signature 17. Date 

Please email the form to the Office of Scientific Operations, NCI c/o Janet.Salter@nih.gov 

To Be Completed by the Office of Scientific Operations, NCI 
18. Authorization Code 

To Be Completed by the Telecon Department 

19. Access Code Applied to Telephone Switch  NCI at Frederick  ATRF 
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Request for an International 
Telephone Access Code – Instructions 

1. Enter employee first name. 

2. Enter employee last name. 

3. Enter employee telephone number. 

4. Enter employee title. 

5. Enter employee e-mail address. 

6. Select company affiliation. 

7. Enter employee location, building and room number. If employee is located at the ATRF, indicate yes or no. 

8. Enter employee division/organization. 

9. Enter project number that will be associated with the telephone access code being requested. 

10. Enter first name of requester signing form. 

11. Enter last name of requester signing form. 

12. Enter employee signature. By signature the employee certifies that the use of the international calling access 
code is for official government business only conducted by the employee and assumes complete responsibility 
for safeguarding the code. 

13. Enter date employee signed form. 

14. Enter first name of approving manager/supervisor. 

15. Enter last name of approving manager/supervisor. 

16. Enter approving manager/supervisor signature. 

17. Enter date approving manager/supervisor signed form. 

18. Enter Authorization Code assigned by the Office of Scientific Operations, NCI. 

19. Indicate Access Code applied to phone switch, NCI at Frederick or ATRF. 
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